	[image: ]

Media Visit Guidelines   2016-2017

Letter of Assignment
[bookmark: _GoBack]Please email us a letter of assignment from your editor or producer at least three business days before your arrival onsite.  Freelancers, please send samples of your work that has been published.  Your letter of assignment should include the story idea, a date when your piece will be released, and the circulation numbers of the publication or broadcast.  Please include your arrival and departure dates and what you need from our organization.
Commercial/Promotional Production
Any size commercial or promotional production, any size is required to provide the following:
*San Bernardino County Filming Permit
*Certificate of Insurance naming SkyPark at Santa’s Village as additionally insured for 2 Million as well as proof of Worker’s Comp
*SkyPark Location Fees
*Hold Harmless Agreement and Non-Disclosure Agreements provided by SkyPark at Santa’s Village
Promotion for SkyPark at Santa;s Village
Productions which feature SkyPark or otherwise satisfies marketing requirements will still need to fulfill the commercial/production requirements as noted above.
Complimentary and Discounted Tickets
Complimentary and discounted tickets are issued to media only directly responsible for production of piece.  These tickets will not be available during the holiday seasons.
Accommodations
There are not accommodations onsite, please visit our website for referrals to local accommodations.
Village Hosts
We are happy to set you up with a Village Host who can familiarize you with the park and its history.
Please share your piece with us!
After your visit, we would love to see a copy of the production!

For more information or inquiries please contact:
Bill Johnson
General Manager
P.O. Box 369
Skyforest, California 92385
909.744.9373
bill@skyparksantasvillage.com
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